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SNAI Briefing Form for International Students Attending International & Domestic Academic Conferences

SNAI Briefing Form for International Students Attending International & Domestic Academic Conferences

	Conference 
	:
	

	Applicant name
	:
	

	Applicant student No.
	:
	

	Major 
	:
	

	Advisor name
	:
	


Completed on _____ dd_____ mm_____yy
	Basic information
	Student No.
	
	Student name
	

	
	Student mobile
	
	Student email
	

	
	Advisor name
	
	Advisor mobile
	

	Title of paper submitted to conference
	Chinese
	

	
	English
	

	
	Other language
	

	Conference venue (country/ region, city)
	

	Conference time
	From _____________ (yy/mm/dd) to _____________(yy/mm/dd) 

	Travel duration
	From _____________ (yy/mm/dd) to _____________(yy/mm/dd)

	Applied form of attendance
(use√)
	〔A〕keynote speech              〔B〕Plenary presentation
〔C〕Parallel session presentation    〔D〕Paper posting
〔E〕Other forms of presentation (please specify____________________)

	Actual form of attendance
(use√)
	〔A〕keynote speech              〔B〕Plenary presentation
〔C〕Parallel session presentation    〔D〕Paper posting
〔E〕Other forms of presentation (please specify____________________)

	Form of inclusion of paper or executive summary
(use √)
	〔A〕Included in full in journal 〔B〕Included in full in paper collection and officially published〔C〕Included in full in paper collection but not yet published 〔D〕Executive summary included in paper collection 〔E〕Executive summary included in collection of summaries

〔F〕Included in full in CD 〔G〕Executive summary included in CD                   

 〔H〕Other forms (please specify______________________)

	Actual inclusion of paper of executive summary (use√)
	Paper 
	Executive summary

	
	〔A〕SCI〔B〕SSCI〔C〕EI〔D〕ISTP
	〔A〕SCI〔B〕SSCI〔C〕EI〔D〕ISTP

	Intended reimbursement (yuan)
	Accommodation
	Meal
	Travel (economy class of train or airplane
	Registration fee
	Local transport (for Shanghai only)
	Others (please specify)
	Total

	
	
	
	
	
	
	
	

	Briefing on conference attendance
	(including basic information on the conference, benefits of attendance, experience and

 comments, 1,000 to 2,000 words, extra pages can be attached):
Signature:
                                    _______(yy)_______(mm)_______(dd)

	Advisor opinion

	Advisor’s comments on the student’s attendance
Advisor signature:
_______(yy)_______(mm)_______(dd)

	Regional Capacity Building Department II opinion

	Comments of the International Students Office on the student’s attendance briefing:
Signature of head of Regional Capacity Building Department II
(seal)
_______(yy)_______(mm)_______(dd)

	SNAI opinion

	Comments of the SNAI vice president in charge of international student affairs on the student’s attendance briefing:
Signature:
(seal)
_______(yy)_______(mm)_______(dd)


Note: (1) One copy each for the attendance briefing and attached materials, printed on both sides of A4 paper, left binding.
(2) Electronic version of the attendance briefing shall be submitted (in word or pdf format).

